KOHcy"bTAHTn N |.OC [Npurnamaem Bac npuHATh yyacTue B BeOUHAp

PernoHanbHbli MHPOPMALUOHHBIN LEHTP «3Kcnpecc-ceMHHap AJIsl HATHHAKOIEro
no ApxaHrenbcKoi o6nactu noJib3oBarenas Koncyabranrllaroc»

10.00 - 11.30

CroumocTts yuacTtusi B cemunape 1800 pyo.iei
Jlia knuenToB KoncynpranT Ilntoc ApxaHrenbek OecnjiaTHo

Cnukep: [1aBnenko Jlugus BrnaaucnaBoBHa, npenoiaBaTeib
yuebHoro neHntpa Koncynprantllntoc ApxaHrenbek.

CeroHst HU OZJHOMY CIIELUAINUCTY HE 000WTUCH 0€3 IpOoecCHOHaIbHOIO MHCTPYMEHTA JUIs
paboTsl ¢ mpaBoBoii HHPopManuei - cucremsl Koncynprantllmoc. Ha nanHoM cemunape-
Ipe3eHTalMU OYAYyT pacCMOTPEHBI OCHOBHBIE TPUHLIUIIBI PAOOTHI C CUCTEMOH.

OT0 cemuHap OyAeT UHTepeceH, Aaxe eciu Bbl nmeere onbIT paboThl ¢ CUCTEMOM
Koncynprantllotoc, Ho xoTenu Obl y3HaTh 000 BCEX €€ BO3MOXHOCTSX J1JIs1 MAKCHUMAJIbHO
3P PEKTUBHOTO HCIIOIB30BAaHUS B IPOPECCHOHATBHBIX IEIISX.

IIporpamma cemuHapa:

* CnenuaibHble BO3MOXHOCTH CUCTEMBI JUIS KAXKI0TO MOJIb30BATEIS;

» Kak onepaTuBHO y3HaBaTh O HOBBIX JJOKYMEHTAaX B 3aKOHOJATENIbCTBE 10 HHTEPECYIOIIECH
TEME;

*  CexkpeTbl IpaBUIBHBIX 3alIpocoB B beicTpoMm noncke u Kaprouke noucka;

+ Ilouck KOHKPETHOTO JOKYMEHTA UJIH €ro (parMeHTa;

* Ha gro oOparuth BHUMaHuE, 4TOOBI MPABUIBHO IPUMEHNUTH HOPMATUBHBINA JOKYMEHT

* AHanu3 TekcTa JOKyMEHTa: ClIpaBKa, IpUMEYaHMsl B TEKCTE U Ha MPaBO MMaHENH,
runepcceliky. [Tonesnas gononHuTenbHas HHGOpMaLKs K pparMeHTaM JOKYMEHTa
(3HAUKH <i>);

* Pabora ¢ TeKCTOM JOKyMEHTA: KaK pacredararb, COXpaHUTb, ckorupoBaTh B WORD,
OTIIPABUTH MO 3JI.II0OYTE, BBLACTUTh MapKepaMH HY>KHbIE ()parMeHTHI U JIp.

» Kak 6bIcTpo npoBepUTh, KOT1a OBUIM BHECEHBI ITOCIIETHUE U3MEHEHHS B BaXKHBIH J171s1 Bac
JIOKYMEHT, U KaKe UMEHHO U3MEHEHN,

* Kak pemnThs NpakTHYECKHUI BONPOC, CBA3AHHBINA CO CTAThE 3aKOHA, €CIIU MPSAMOTrO OTBETA
C caMoMi cTaTbe HET;

*  BricTpblit monck HH(OPMAILIMK IO BOIIPOCY € MOMOIIBI0 (PUPMEHHBIX aHATUTHUECKUX
matepuanos Koncynerantllntoc;

* Kaxk He nponycTuTh U3MEHEHHSI B BaKHOM JUIsl Bac nokymeHTe (aBTOMaTnyeckue
OpeaynpexaeHus: 00 U3MEHEHHSIX B BAKHBIX IOKYMEHTAX);

» Kak coxpaHuTtb HaliiIeHHbIE IOKYMEHTHI, YTOOBI OHU BCerJa OblUIN MO PYKOM
(opraHu3anus JMYHOTO pabovero NpoCcTpaHCTBa C MOMOIIbI0 6itoka "M36panHoe":
YCTaHOBKA 3aKJIaJI0K, CO3/IaHUE TaroK ¢ M0100pKaMu JOKYMEHTOB)

B pesyabTare Bol
*  MOJYYUTE MPAKTHUECKHE PEKOMEHIAINH 110 OUCKY JOKYMEHTOB B CHCTEME
Koncynprantlntoc;
* Hay4MUTECh UCIOJIb30BATh PA3INYHbIE HHCTPYMEHTHI CUCTEMBI IIPU PEIIEHUH KOHKPETHBIX
3aj1a4;
* TpuoOpeTeTe HABBIKU aHAIM3a ITPABOBOUM MH(POPMAIIHH;



* y3HaeTe 0 BO3MOXHOCTSAX COXPAHEHUS Pe3yabTaTOB pabOThl, B TOM YHCIIE MPU
OpTraHMU3aIH CBOEr0 Pabouero MpoCTPaHCTBA B CUCTEME;

Bcest Baxknas undopmaius mo reme coopana B y1o0Hoi u nHpopmatuBHoi Pabodeii TeTpaau.

IToce BeObuHapa BbI osryunte nMeHHOW CepTtudukar moaszoBareis Koncynprantlmoc.

Jlo Hagana BeOMHApa Ha ICKTPOHHYIO MOYTYy BaMm OyzeT BhICiIaHa CChUTKA — MPUTIIANIICHHUE Ha
BeOMHap. 3aperucTpupynTech Ha HEro, yKa3aB Bce HEOOXOIMMbIE TaHHbBIE.

[MonyuuTh AOMOMHUTEIbHYIO HHPOpMaIHI0 Bel MoXxere:
no tenedony 8 (8182) 655 — 104
110 AJIEKTPOHHOM moure: glinearh@ricl3.ru



